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EDITORIAL POLICY OF THE COLLECTION

TEACHING

Theme and Scope

Introduction

The Teaching Collection was established in 2016, and refounded in 2021. Its main
function is to present publications intended for university teaching, in all spheres of
knowledge, based on the results of recent studies in order to build up a corpus for
consultation in accordance with current training needs to create a basic library for
teachers and students.

The aim is to generate effective knowledge transfer, building up a collection of books to be
used for consultation and dissemination of teaching strategies in the different disciplines of
interest to the educational community, so as to round out and expand educational training,
increasing the impact of studies with a particularly innovative approach, which are
furthermore in line with the new realities of university education.

Scope

The collection is made up of titles fulfilling the highest scientific standards and public interest,
written in Spanish and English.

These works are multidisciplinary in nature and are based on the results of the latest
studies in the various spheres of knowledge, combining theory and practice with clear textual
presentation, in order to serve as basic consultation documents in the area in question.

Thus, this complements the work performed by the Universidad Complutense de Madrid
through a range of initiatives in the distribution of teaching manuals intended for a readership
dedicated to the field of education.

To consider publication, a minimum of fifty percent of authors of any given project have to
belong to universities other than UCM. In the case of collective works, the percentage of
internal and external authorship will be calculated.

Aims

The fundamental aims include:

e Communicate advances in teaching innovation in different fields to the
educational community.

Foster curiosity as to scientific developments.

Promote critical thinking.

Make scientific and technological knowledge available for decision-making.
Promote a dedication to educational innovation.

This initiative aims to combine science and culture.

Topics

The content structure corresponds to the four main branches of knowledge:
Arts and Humanities

Sciences

Health Sciences
Social and Legal Sciences
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Editorial process

Requests for publication must be made using the official form and will be registered
according to their date of arrival, with confirmation of receipt being sent within ten working
days. They will subsequently be passed to the Chair of the Collection together with all the other
documentation submitted for review at the Scientific Committee under publishing policy criteria,
and a decision will be taken within ninety working days from receipt. If the request is rejected,
the Editorial Board of Ediciones Complutense will issue the corresponding reasoned report
within ninety working days. If it is approved, the author must submit the full text of the work
within six months, if not already submitted, in accordance with the publishing guidelines
available on the website. Once the full text has been received and subjected to the
corresponding anti-plagiarism analysis, it will be reviewed by the technical staff of Ediciones
Complutense in order to ensure that it meets the publication rules of the publisher.

The work will then be anonymised and submitted for review and reporting to two
specialists of recognised standing in the field with no ties either to the institution to which
the author belongs or Universidad Complutense de Madrid, the Editorial Board of Ediciones
Complutense and the Scientific Committee of the collection. In the event of a discrepancy,
the opinion of a third reviewer will be taken into consideration. The reviewers will be
proposed by the Scientific Committee of the collection and they must return their reports within
thirty working days.

Reviewers and members of the Scientific Committee of the collection and the Editorial Board
of Ediciones Complutense must refrain from taking decisions in any of the following
situations:

e Adirect relationship exists between an author and a reviewer.

¢ Recent and significant professional collaboration exists between the author and the
reviewer.

e The reviewer is collaborating on the work sent to them.

e The reviewer believes they cannot be objective, whether for personal reasons or an
interest of a financial nature.

When at least two reports are favourable (publishable / publishable with corrections), the
considerations expressed by the external reviewer(s) for inclusion will be sent to the author
anonymously.

The Scientific Committee of the collection will issue a reasoned ruling within thirty working
days from reception of the reports from the reviewer(s), which it will pass to the Editorial
Board of Ediciones Complutense alongside said reports. The latter will adopt a final
decision within thirty working days.

If the result is favourable, the author must deliver the declaration of good practice and
transfer of rights as a preliminary step before signing the publishing contract. If the original
includes figures, photographs, maps, graphics or any other kind of illustration or image, the
author must also provide documentary evidence that the same are not subject to rights or
that the pertinent reproduction authorisation has been obtained.

The author will be entitled to receive two proofs for correction. The first will be delivered
within twenty working days from the date of receipt of the original final manuscript and
the second within fifteen working days from the date of receipt of the first corrected proofs.
The correction process will consist of checking the proofs against the original and, where
appropriate, including any essential last-minute additions, the publication of which is subject
to a decision from Ediciones Complutense.

Finally, the book will be published within sixty working days from receipt of the final page
proofs corrected by the author.

For further information, we recommend consulting the sections on instructions for authors,
instructions for reviewers, original manuscript selection and review process, original manuscript
selection diagram and portfolio services.


https://www.ucm.es/ediciones-complutense-en/submission-form
https://www.ucm.es/ediciones-complutense-en/publication-guidelines
https://www.ucm.es/ediciones-complutense-en/file/1813-2020-05-27-declaracion-buenas-practicas-16-_en_rev
https://www.ucm.es/ediciones-complutense-en/file/1813-2020-05-27-declaracion-buenas-practicas-16-_en_rev
https://www.ucm.es/ediciones-complutense-en/instructions-to-authors
https://www.ucm.es/ediciones-complutense-en/instructions-to-authors
https://www.ucm.es/ediciones-complutense-en/instructions-for-reviewers
https://www.ucm.es/ediciones-complutense-en/review-and-selection-process-of-original-manuscripts
https://www.ucm.es/ediciones-complutense-en/selection-diagram-of-original-manuscripts
https://www.ucm.es/ediciones-complutense-en/selection-diagram-of-original-manuscripts
https://www.ucm.es/ediciones-complutense-en/file/carta-de-servicios-ec-210301_definitiva_en_rev-revised-1
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Editorial criteria

Generally speaking, publication proposals for conference proceedings, project results
reports, translations of works that do not include a critical study, facsimile editions,
master's dissertations and doctoral dissertations that have not been reformulated for
publication will not be accepted.

Submitted works must meet the publication guidelines of the Publisher and fall under the
themes of the collection. They must also meet the requirements on originality, scientific
interest, relevance to the topic, conceptual and methodological rigour, contribution to
knowledge, internal coherence of the text and clear explanations, valid and sound
conclusions, and sufficient and up-to-date bibliography.

Works must be submitted alongside the corresponding declarations of authorship and of good
practice and transfer of rights, and will be examined by anti-plagiarism software.

If the publication will receive external funding, the author must specify the amount thereof
and the name of the partner entity.

Pursuant to Spanish legal regulations, all those works with ethical implications (research in
humans or the use of biological samples of human origin, use of human embryonic stem
cells or lines taken from them, clinical trials, use of personal data and genetic information,
animal experimentation, use of biological agents of risk to human or animal health or the
environment, confined use of genetically modified organisms - GMO, release of GMO) must
have the corresponding report from the Research Ethics Committee of the corresponding
centre for publication, in accordance with Spanish Law 14/2007 (OSG of 4 July 2007), the
purposes of which are contained in Article 12.

If the original includes figures, photographs, maps, graphics or any other kind of illustration or
image, the author must provide documentary evidence that the same are not subject to rights
or that the pertinent reproduction authorisation has been obtained.

For further information, we recommend consulting the sections on instructions for authors.

Original manuscript review systems

The publication proposal will be submitted for preliminary review by the Scientific
Committee of the collection according to publishing policy criteria. If approved, the full
manuscript must be submitted (if this has not already taken place), which, after the
corresponding anti-plagiarism analysis, will be reviewed by the technical staff of Ediciones
Complutense in order to ensure that it meets the publication rules of the publisher.

The work will then be anonymised and submitted for review and reporting to two
specialists of recognised standing in the field with no ties either to the institution to which
the author belongs or Universidad Complutense, the Editorial Board of Ediciones Complutense
and the Scientific Committee of the collection. In the event of a discrepancy, the opinion of
a third reviewer will be taken into consideration. The reviewers will be proposed by the
Scientific Committee of the collection and they must return their reports within thirty working
days.

The reviewers will review contributions according to a standard form and must issue an overall
rating (Publishable/Publishable with corrections/Not publishable) based on the following
aspects:

- Content: originality, scientific interest, relevance to the topic, methodology, conclusions
and bibliography.

- Expression and presentation: structure and clarity of the text, conceptual rigour and
internal consistency of the text.

For further information, you may consult the sections on instructions for reviewers, original
manuscript selection and review process and original manuscript selection diagram.


https://www.ucm.es/ediciones-complutense-en/file/3-2017-06-06-declaracion-de-autoria-8-_en_rev
https://www.ucm.es/ediciones-complutense-en/file/1813-2020-05-27-declaracion-buenas-practicas-16-_en_rev
https://www.ucm.es/ediciones-complutense-en/file/1813-2020-05-27-declaracion-buenas-practicas-16-_en_rev
https://www.ucm.es/ediciones-complutense-en/instructions-to-authors
https://www.ucm.es/ediciones-complutense-en/instructions-to-authors
https://www.ucm.es/ediciones-complutense-en/review-form
https://www.ucm.es/ediciones-complutense-en/instructions-for-reviewers
https://www.ucm.es/ediciones-complutense-en/review-and-selection-process-of-original-manuscripts
https://www.ucm.es/ediciones-complutense-en/review-and-selection-process-of-original-manuscripts
https://www.ucm.es/ediciones-complutense-en/selection-diagram-of-original-manuscripts
https://www.ucm.es/ediciones-complutense-en/selection-diagram-of-original-manuscripts
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Terms and conditions for authors on the self-archiving of their work

in institutional or themed repositories.

The publishing contracts signed by Ediciones Complutense are governed by the provisions
of Royal Legislative Decree 1/11996, of 12 April, Consolidated Text of the Intellectual
Property Act.

Generally speaking, the contract will have a duration of ten years from the date on which it is
signed and it may be automatically renewed for successive periods of five years provided that
neither of the parties duly notifies the other party in writing of its wish to not renew. Upon expiry
of the contract on any grounds, Ediciones Complutense will enjoy preferential option rights to
republish the work under the same terms and conditions as those that the author may agree with
third parties.

Besides the general contract expiry grounds and in terms of publishing matters (reproduction
and distribution rights over the work), the contract will expire on the following grounds:

1. Upon expiry of the agreed period.

2. Following the sale of all copies, if this was the publication purpose.

3. Following ten years from the transfer, if remuneration was exclusively agreed as
standard pursuant to the provisions of Article 46, Section 2.d, of the Spanish
Intellectual Property Act.

4, At any event, at 15 years after Ediciones Complutense has been authorised by the
author to reproduce the work.

Upon expiry of the contract and unless provisions exist to the contrary, the publisher may
dispose of any copies of the work it possesses within the three following years and in any
agreed manner of distribution. The author may purchase said copies at 60% of the retalil
price or the price determined by an expert, or may opt to exercise their pre- emption right
over the retail price. Said disposal will be subject to the terms and conditions established
in the expired contract.

The inclusion of published books in institutional or themed repositories must always have
prior permission from Ediciones Complutense.



