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ABEL / MUNCH EXTRAORDINARY CHAIR

VISITING RESEARCHERS and ARTISTS IN RESEARCH INSTITUTIONS IN SPAIN, NORWAY, ICELAND AND LIECHTENSTEIN

SHORT ADMINISTRATIVE GUIDE FOR THE BENEFICIARY
Remind:
· Upon approval of the proposal, grantees should fulfil the research programme proposed. They are expected to give lectures on their own research topics and are encouraged to participate in postgraduate training by means of courses, seminars and other activities.

· Beneficiaries must stay at the host institution during the period of the stay. Any change in agreed dates, absence or others must be previously approved by the Abel-Munch Monitoring Committee.
· During the last month of the stay, granted researchers will report on the activities carried out during the grant; articles or other publications made or prepared during that time; research programmes or projects started; new contacts made; participation in meetings; forecast of future research activities, etc. 
Before starting the stay
1. The beneficiary will receive a communication and an Acceptance Letter, that must be signed and sent to NILS mobility project within 15 days after the communication.
2. The beneficiary will receive a NILS credential. 
3. The beneficiary must send the following documents (by email and by regular post) to NILS mobility project, at least 15 days before the start of the stay:

a. Agreement (adapted model will be sent by NILS mobility project to the beneficiary). It must be signed and sealed by the involved parts.

b. Personal Data document (only for non Spanish beneficieries)
c. Bank Account Data document.
4. When applicable, evidence of transfer of 15% of the grant allocated to the UCM bank account must be sent to NILS mobility project. 

5. Evidence of travel must be sent to NILS mobility project.

Reimboursements to the beneficiary will start after reception of these documents at NILS mobility project.

During the stay
The beneficiary must send to NILS mobility project the following documents:

· At arrival: incorporation certificate.
· Stays longer than 6 months: interim report, 15 days after the completion of the sixth month.
· Seminars, conferences, articles, others are expected. Communication / Dissemination must also be done at UCM.
At the end of the stay

· Final report required: achievements, new contacts made, possible future collaborations.
· Stay certificate from the host institution.
Other useful documents

· Dates change request, private car use request, other requests.
· Private car use justification.
NILS address:
NILS mobility project

Instituto de Matemática Interdisciplinar

Plaza de las Ciencias 3, despacho 250A

Ciudad Universitaria

28040 Madrid, Spain

imi@mat.ucm.es
Most of these documents are available at http://www.nilsmobilityproject.es (Aberl and Munich ( Third call ( Useful documents)
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